

Risk Assessment for Hirer’s (suggested content)
Please delete or add as appropriate. 
Group Name    							Dated
	Area of Risk
	Risk identified
	Actions to take to mitigate risk
	Notes / procedure

	Panic Button is installed in the kitchen by the back door for emergency use by the Lead Hirer only. 
	In any situation where they feel vulnerable or there is a threat within the community centre, 
	They should press both red buttons simultaneously. This will directly alert the police, who will attend. The alarm can be deactivated using the key provided.
	 [image: ]


	What are the Hazards?
Look for general hazards that you could reasonably expect to result in significant harm - e.g.

Slips, Trips and Falls.
· Unsecured portable furniture
· Trailing wires and cables
· We or uneven flooring
Electrical Hazards
· Overloaded sockets
· Exposed or damaged wiring
· Use of electrical equipment near liquids.
Access and Traffic Flow
· Congestion in corridors and entrances
· Safe access to rooms and facilities
· Fire exits blocked or difficult to access.
Car Park & External Areas.
· Increased traffic during large bookings
· Poor lighting or unclear pedestrian routes
· Risk of collisions or obstructions.
High Risk activities 
· Use of stage or elevated platforms
· Physical activities (e.g., climbing, lifting heavy items)

	Who might be harmed and how?
Not necessarily individuals, but groups - e.g.

Hirers of Centre – Risk of injury from unfamiliar equipment or layout.
Helpers – Manual handling injuries, slips, or exposure to hazardous materials.
Group Members – Potential for falls, equipment misuse, or over exertion.
Audience at Productions – Fire hazards, crowding, or trip risks.
People with Disabilities – Increased risk of falls, navigation issues, or communication barriers.
Inexperienced Staff/Volunteers – Lack of knowledge leading to mishandling of equipment or emergencies.
Young People Higher risk of accidents due to reckless behaviour.
People with Health Problems – Adverse reactions to stress, exertion, or environmental factors.
Older People & New/Expectant Mothers – Higher susceptibility to falls, fatigue, or medical emergencies.
	Pay particular attention to those who are more at risk from slips, trips or falls - e.g.


· Remove the risk completely where possible (e.g., replace faulty equipment).
· Try a less risky option (e.g., cordless tools to reduce trip hazards).
· Avoid a hazard completely (e.g., restrict access to dangerous areas).
· Guard against the hazard (e.g., use barriers and safety rails).
· Use specialized equipment (e.g., harnesses for working at heights).
· Make the risk more visible (e.g., signage, bright markings, and warnings).

	


	Some General Risks to consider?
· Access into and out of the centre



	
· Unaware of how to use the keypad into and out of the centre on the front door.

	
· Hirer should be aware and advise their group members.



	
Information notified on a ‘need to know’ basis only

	· Accident or someone unwell in the centre





	· Someone unwell







	· Aware of where the first aid boxes.
· Address of the centre in case an ambulance is called –
Chalfont St Peter Community Centre, Gravel Hill, Chalfont St Peter, Bucks, SL9 9QX.
· Consider defibrillator training. 
· Consider first aid training.

	

	· Consider chemicals, special effects, strobe lighting.
	· Hirers of the centre

	· Make sure hirers are aware
	

	Emergency Fire procedures
· Fire or smoke alarms activated.



	
· Users of the centre including vulnerable people.

	
· Emergency fire evacuation plan
· Be aware on how to activate fire alarm.
· Ensure hirers know where the fire assembly meeting point is.
· Include a Personal evacuation plan for vulnerable people (PEEPS) with a named supporter for that person if necessary.
· Keep a register of attendees.
· Consider fire training.
	
Information to be read out to those present at the event and/or each booking.

	· Food preparation






	· Work areas and floors 
· Hot water 
· Food Hygiene



	· Make sure clean and tidy, spillages cleared up – use cleaning materials.
· Mindful of safety 
· Wash hands, clean environment
	


"Review and completion are at the hirer's own risk and responsibility."
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